
Job Description 
Researcher 



The  

Company 
 

Berwick Partners is an autonomous division of the Odgers Berndtson group 
of companies. The business is privately held and operates as an LLP. 
Founded more than 50 years ago the Group has an established history and 
again in 2016 we have been listed as the Number One search firm in the UK 
(Executive Grapevine). 

Berwick Partners has quickly become a national player with offices in 
Manchester, Leeds, Birmingham, London and Dubai.  We believe we stand 
out from the crowd in a ‘congested’ market by offering a quality, client-led, 
retained service backed by rigorous process.  

We are one of the fastest growing recruitment businesses in the mid to 
senior retained recruitment market and in 2014/2015 we grew at more than 
40% year-on-year. We have an ambitious future strategy! 

Integral to our success is our people. Our Consultants are extremely credible 
individuals who develop deep knowledge of their areas enabling them to 
truly add value to both their clients and candidates alike. It is this consulting 
approach that really makes a difference. We demonstrate expertise in our 
specialisms. 

Whilst part of Odgers Berndtson, we are ‘the new kids’ in the Group. With 
over 30 Consultants spread across five offices there is a chance we can find 
you a home. You may be looking for a new culture, a more grown-up way of 
working, the opportunity to transfer into a different area, to work in a purely 
retained market or perhaps a better marketing budget to support the 
development of a new business offering.  

 

 

 
 

We are entrepreneurial and nimble enough to consider new and different 
propositions but we are also part of a larger group that allows us to offer 
security, development and the infrastructure to help make you successful. 

We are always keen to talk to recruiters (and potential recruiters) who are 
interested in developing their careers further. We have a strong career-
ladder that can take you from Researcher to Partner or from PA to Principal 
Consultant; the only inhibitor will be you.  

We are incredibly proud of what we have achieved in only a short space of 
time. We have a strong collaborative culture and freedom in how we operate, 
but that is still within the boundaries that are associated with being part of 
the UK’s Number One Executive Search firm. 

Led by Richard Love (Managing Director), Berwick Partners has three core 
operating areas: 

 Commerce & Industry 

 Public Sector 

 Functions 
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Role Profile 

Researcher 
 

Researchers identify, approach, assess and select candidates. Supporting 
Consultants with the generation and management of candidates for client 
assignments and with wider projects such as market mapping exercises and 
event marketing.  

 

Candidate Generation & Attraction 

 With the Consultant, identify and agree appropriate target firms and the 
search strategy to be undertaken. 

 Continually expand, update and improve the existing candidate pool 
through proactive research into target firms. 

 Utilise in-house CRM, LinkedIn, external databases, social media, sourcing 
calls and the internet to generate suitable candidates and market 
intelligence for each assignment. 

 Actively head-hunt relevant candidates, conducting initial telephone 
interviews with interested candidates. Assess and qualify those with the 
right skills and ensure fit for interview by the Consultant. 

 Provide email feedback to Consultants with details of candidates who are 
interested, outlining their relevant experience and motivations. 

 With every approach made, promote Berwick Partner’s reputation 
through effective candidate handling which consistently promotes, 
protects and extends BP’s reputation. This includes standing down 
candidates in a manner ensuring future approaches will be welcomed and 
valued. 

 

 
 

Assignment Support 

 Attend client briefing meetings (when appropriate) and contribute to 
shaping the search strategy. 

 Work with PA’s to prepare weekly Client Progress Reports, illustrating 
the assignment landscape and adapting/amending as the assignment 
develops. 

 Provide feedback on market reaction to the assignment, perception of the 
client and other pertinent information gained. 

 Adhere to best practice for in-house CRM system and ensure all required 
candidate information is entered accurately and in a timely manner. 

 Have a keen awareness of diversity and actively encourage a diverse 
talent bank. 

 

General 

 Actively seek to grow and build knowledge around a sector/function that 
will support future specialisation. 
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Personal Attributes 

 Methodical and structured, with excellent attention to detail and quality 

 Able to prioritise across multiple assignments 

 Able to work under pressure and handle changing priorities 

 Communicates effectively (written and verbal), with a confident phone 
manner 

 Comfortable with hard-work; tenacious, resilient and flexible 

 Able to work autonomously, take ownership and influence more senior 
colleagues 

 Intellectually bright, curious, learns quickly and retains knowledge, 
demonstrates a willingness to learn from others. 

 A team player who embodies the Berwick Partners’ values and 
behaviours 
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To discuss joining us please contact  Kate Bailey, Deputy Head of 
Research, on 0121 654 5949 or kate.bailey@berwickpartners.co.uk 


